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This document contains general information about Special Education at St. Mary's 

Catholic School. For more specific information, please contact the principal. 

 

Special Education Referral and Evaluation Process (The Child Find Process) 

Students may be referred by a classroom teacher, or at a parent’s request, for an outside 

evaluation when students seem not to be progressing as expected, and after accommodations 

have been made in the classroom to support such progress. The public school district where the 

student resides is responsible for evaluating any child suspected of having a disability and 

providing services based on the results of the evaluation process. When a St. Mary's identifies a 

current student who is experiencing learning or other challenges that are not remediated by 

classroom strategies and interventions, parents will be asked to request a formal evaluation for 

their child to determine eligibility for special education or related services. While SMCS staff 

could request the evaluation directly, the local public school would be obligated to contact the 

parent(s) to ask their consent. SMCS staff typically would have already discussed the concerns 

with parent(s); the process moves more quickly if parents make the initial request. 

 

The local education agency (LEA) where the student resides must respond to a request for 

evaluation within 45 days of receipt of request. The student will participate in the evaluation 

process, and then a team meeting will be held; parents are strongly encouraged to invite St. 

Mary's staff to the team meeting(s). Whether or not the student is identified as having a 

disability, important information can be gained to help a teacher support a student who is 

struggling in the classroom. Information about academic strengths and weaknesses, cognitive 

ability, and current levels of achievement, can all be very useful in developing plans for a student 

who is in need of support.  

 

In order to qualify for Special Education services, a student must meet two important criteria: 

1. The disability must be in an area of exceptionality under IDEA (Individuals with 

Disability Education Act). The thirteen disability categories are: Autism, Deaf-Blindness, 

Deafness, Emotional Disturbance, Hearing Impairment, Intellectual Disability, Multiple 

Disabilities, Orthopedic Impairment, Other Health Impairment [e.g., ADHD], Specific 

Learning Disability, Speech or Language Impairment, Traumatic Brain Injury, Visual 

Impairment 

2. It must be demonstrated that the disability is significantly affecting the student’s 

classroom performance, as evidenced by below average standardized test scores and/or 

report card grades. 

 



If a student meets the above criteria, an IEP is developed by the team. The IEP should be written 

as if the student attended their local public school, and any services offered should be offered by 

the local public school. Parents may choose to take advantage of these services, or may discuss 

with SMCS if, how, and/or to what extent these services could be provided by SMCS. Parents 

may also seek private services or choose not to have their child receive the services at all. Once 

parents receive the finalized copy of the IEP, they should send a copy in to the office for our 

student records. 

 

In the event that a student is found not eligible for special education or related services, a follow 

up conversation may take place with the St. Mary's team to create a St. Mary's Accommodation 

Plan. This type of plan helps to communicate the student's needs to all teachers so that 

appropriate accommodations and recommendations can be put in place to help the student learn 

best.  

 

Responsibilities of SMCS 

As a non-public school, St. Mary's has no obligation to fulfill IEPs, 504s, or any other 

accommodation plans. We do, however, have the moral and ethical obligation to educate all 

students to the best of the school's ability, hence the impetus to provide a variety of services here 

and also cultivate the strong partnerships between SMCS and our local public schools so that all 

students can meet with academic success. 

 

If a student is found eligible for special education or related services, it will be determined, in 

consultation with the special educators both at SMCS and the LEA, how those services will be 

provided. SMCS is currently able to offer some special education support in literacy as well as 

speech and language therapy. SMCS provides special education services in an inclusion setting, 

meaning special services in the general classroom. If inclusion is not an option based on the kind 

of services or the activities occurring in the general classroom, services may be provided in a 

small group or 1:1 setting outside the general classroom. SMCS staff members attend the annual 

review IEP meetings for students. 

 

Responsibilities of the LEA 

The LEA is legally responsible for providing the services listed on the student's IEP. In some 

cases, parents may decide to take advantage of those services, but they are always held at the 

public school, and cannot legally be offered at SMCS due to state law. Please see the Mansfield 

Public Schools website for an example of a LEA's responsibilities for Special Education. 

 

IDEA Federal Grant - Funding for Special Education Services at SMCS 

SMCS special education programs are funded both by the current operating budget as well as a 

federal grant program through the Individuals with Disabilities Education Act (IDEA). This 



federal funding is coordinated through the Mansfield Public Schools Special Education 

Department because SMCS is within the town of Mansfield.  

 

Each year, the SMCS principal meets with the Mansfield Special Education Director to review 

the proportionate share of funding from the federal grant. This proportionate share consultation 

meeting is open to SMCS parents as well. SMCS receives its proportionate share of funding from 

the federal grant each year based on the number of students with valid IEPs who attend school at 

SMCS. Based on the needs of the students, the principal makes the determination as to how to 

expense the federal grant funds. SMCS currently uses those funds to hire a speech language 

pathologist to provide speech therapy to students here at SMCS during the school day.  

  

Private Evaluations/Services as relates to federal funding 

Some families choose to have their children evaluated privately through a hospital or clinical 

setting (speech evaluation, neuropsychological assessment, etc.). While the information gathered 

from such evaluations is certainly beneficial to parents, students, and educators alike, and while 

SMCS staff may be able to act on such information to provide support for a student, SMCS 

recommends that this not be done in place of an evaluation by the LEA. SMCS asks that parents, 

if they choose to pursue a private evaluation, to also contact their LEA and request a special 

education evaluation for two reasons. The first reason is that if the student is eligible for special 

education services, those could be provided by the LEA at no cost to the family (rather than 

seeking them privately, for instance). Students who are found eligible would be entitled to such 

services under state law. The second reason is that, if a student is on an active IEP, they are 

counted towards for the proportionate share of federal funding that SMCS is able to spend to 

support students with learning differences. Hypothetically, if all families decided to pursue 

private evaluations rather than go through the public school child find process, SMCS would 

receive no federal funding and could not provide the services we currently offer.  

 

Additional information 

There are additional resources on our website regarding special education, including information 

about the SMCS Resource Program, sample letters for parents requesting an evaluation through 

the public school, IDEA information, and more.  

 


